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Post Your Flu Clinics on
Masspro’s Flu Clinic Finder
To view site: http://flu.masspro.org
· Flu clinic locator website began in 2000

· Site visitors search by zip code, town or region

· Tens of thousands of visitors search the site (38,000 in 2008)
Get started by going to https://ws1.masspro.org/flu to register as a Healthcare Provider or to post flu clinics to the site!

Masspro Flu Clinic Website Instructions 2010 – For the Provider
To register as a Healthcare Provider
· Go to the flu clinic website https://ws1.masspro.org/flu
· Press  For Healthcare Providers
· Click on the User Registration link on the left hand side of the page under For Healthcare Providers

· A New User Registration Request page will appear

· Enter all the required information 

· Press the add button at the bottom of the page

· Masspro will approve your registration and send you an email once you’re approved 

· You will now be able to register flu clinics
To register a Flu Clinic
(See other side for continued instructions)
Masspro Flu Clinic Website Instructions 2010 – For the Provider
(CONTINUED)

To register a Flu Clinic

· Go to the flu clinic website https://ws1.masspro.org/flu
· Press  For Healthcare Providers
· Click on the Log In link on the left hand side of the page under For Healthcare Providers.

· An Account Log In page will come up.

· Enter your User Name (your email address) in the first box

· Enter your password in the second box  (If you don’t know your password, click on “Forgot Password”)
· Click the Log In button on the bottom of the page

· The” For Healthcare Providers” page will come up

· Press the Clinic Data Entry link on the left hand side of the page under  “For Healthcare Providers”

· This will bring you to the Clinic Information Entry Form Page

· Enter all the required boxes with your clinic information

· If you check the “fee” box, indicate the cost(s) in the comments box

· Click the update button on the bottom of the page (failure to do this will cause the information to be lost and not saved)

· You will now have to wait for the clinics to be approved before they will show up on the website

To edit or cancel Flu Clinic Information

· Press the For Healthcare Providers  link either located at the left hand side or the bottom of the page
· Click on the View Flu Clinics link under the For Healthcare Providers 
· The Flu Clinics page will come up 
· Scroll down to the bottom and find the organization from the drop down menu in the organization box 
· Press the Filter button
· A list of Clinics will appear
· Select the clinic you would like to edit from the list
· You should now be on the Clinic Information Entry Form page
· This page will have all the information filled in. Change the information needed.
· To cancel the clinic change the active button to inactive
· Press the update button at the bottom of the page
· You should get a Record Successfully Updated message, or you will see an error message at the top of the page that you will have to fix 
Call 781-419-2580 for assistance, or email fluhelp@masspro.org  Monday – Friday 9 am to 5 pm EST
